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Enclosure 4


ANNUAL CLEMENCY/PROGRESS UPDATE SUBMISSION REQUIREMENTS 


The Secretary of the Navy is empowered by public law to establish 
administrative systems of clemency for Naval service parolees. 
The Naval Clemency and Parole Board administers these systems by 
reviewing all parolees cases, to begin within 30 days of the 1-
year anniversary of the parole release date until the expiration 
date of their sentence. 
 
Requirements. In order for the parolee to have their clemency 
review, a report (Parole Form F-3) will be submitted to the NC&PB 
by their supervising probation officer at least 90 days prior to 
anniversary. The report should outline whether or not the 
parolee is in compliance with their conditions along with any 
recommendations. If the parolee opts against their review, a 
waiver (DD Form 2715-3) or equivalent must be sent in the reports 
place. The waiver should be signed by parolee and witnessed by 
parolee's supervising probation officer. 
 
Submission. Corresponding reports can be submitted by mail, fax 
or email. You can mail the reports to: 


 
SECRETARY OF THE NAVY COUNCIL OF REVIEW BOARDS 
Naval Clemency & Parole Board 
720 Kennon St SE, RM 309 
Washington Navy Yard 
Washington, D.C. 20374-5023 


Fax correspondence can be sent to 202-685-6629. E-mail 
correspondence can be sent to NCPBmailbox@navy.mil . Any 
questions pertaining to the Department of the NC&PB's parole 
system can be directed to administrative section at 202-685-6338 
or 202-685-6452. Internet inquiries soliciting general 
information about NC&PB should be directed to the following 
website: 


http://www.donhq.navy.mil/corb/ncpbmainpage.htm 
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NAVAL CLEMENCY AND PAROLE BOARD 


The Naval Clemency and Parole Board is an administrative arm of 
the Secretary of the Navy. As such, the Naval Clemency and 
Parole Board assists the Secretary in the exercise of his 
discretionary and extralegal authority to reduce sentences 
awarded to members of the Naval Service as a result of a 
courts-martial. This authority comes from the Uniform Code of 
Military Justice, Public Law, and military directives. By 
virtue of this authority, the Secretary, as he deems 
appropriate, is empowered, with respect to members of the 
United States Navy and Marine Corps, to decrease periods of 
confinement, to lessen forfeitures of pay or allowances, to 
restore personnel to military duty, to substitute a punitive 
separation for an administrative discharge, or to release 
Naval prisoners from confinement on parole if their court-
martial sentences include a punitive separation and 
confinement for more than one year. 
 
The Naval Clemency and Parole Board is at the administrative 
apex of the clemency and parole system within the Department of 
the Navy. The mission of this Departmental clemency and parole 
system is to provide a vehicle for the orderly review of court-
martial sentences which rise to the threshold of a punitive 
separation from the Naval Service or to 12 months of 
confinement or more. Embracing numerous confinement facilities 
in the continental United States and overseas, the Department 
of the Navy clemency and parole system is independent of the 
appellate review process set forth in the Uniform Code of 
Military Justice. 
 
With certain exceptions, the Secretary of the Navy has 
delegated to the Naval Clemency and Parole Board the 
authority to take those actions in clemency and parole 
matters authorized by law or regulation. 
 
In the matter of innocence or guilt with respect to 
offenses involved in a courts-martial, the Secretary of the 
Navy requires the Naval Clemency and Parole Board to 
accept as final court-martial findings of guilty or not 
guilty, this is in addition to any related decisions of the 
Navy-Marine Corps Criminal Courts of Appeals and the 
Criminal Court of Appeals of the Armed Forces. 
 
The Secretary of the Navy has defined the objectives of review 
for clemency and parole. These objectives are the 
preservation of order and discipline, equality in the 
administration of justice, and the protection of the 
interest of the United States Naval Service, the 
individual, and society. 
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NAVAL CLEMENCY AND PAROLE BOARD 


The Naval Clemency and Parole Board bases its decisions in 
clemency and parole cases, on the nature and circumstances of 
the offenses, the military and civilian background of the 
individual, the comments and recommendations of the principal 
officials responsible for the court-martial proceedings 
involved, psychiatric evaluations, and various post-trial 
considerations such as attitude, conduct and performance, 
adjustment to confinement, social factors, and the 
participation and completion of required offense related 
treatment. 
 
While there is no statutory requirement to afford individuals 
the opportunity to make personal appearance before the Naval 
Clemency and Parole Board, the Secretary of the Navy has 
authorized the Board to conduct personal appearances to 
receive information not otherwise available from the court-
martial order, staff judge advocate review, or mentioned in 
the Brig's Disposition progress reports. 
 
The NC&PB may entertain personal appearances, caseload 
permitting. The offender may have a personal representative 
appear on his/her behalf at the NC&PB hearing at no cost to the 
government. Unless the offender has been released from 
confinement on parole or upon completion of service of 
confinement, the offender may not make a personal appearance 
before the NC&PB. The NC&PB notifies the offender (via the 
commanding officer of the brig or other designee) of the date of 
the hearing, but will, at all times, attempt to accommodate the 
schedules of personal representatives when necessary. The 
offender is ultimately responsible for keeping personal 
representatives informed about the NC&PB hearing date. Although 
the NC&PB will assist in that regard should the personal 
representative contact the NC&PB, the NC&PB is not required to 
provide direct notification of the hearing date to the offender's 
personal representative. The offender will be provided (by the 
commanding officer or other designee) the opportunity to 
sign/forward a Privacy Act Waiver as part of the personal 
appearance request. 
 
Victim/Witness Appearances 
The NC&PB may entertain personal appearances, caseload 
permitting. Victims and/or witnesses may appear before the 
board in person or have a personal representative appear on 
their behalf at no cost to the government. The confining 
institution has primary responsibility for victim/witness 
notification. Upon notification of expressed interest by the 
victim and/or witness, the confining institution will inform 
the NC&PB. The NC&PB will then coordinate with the confining 
institution and the victim and/or witness regarding the case 
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NAVAL CLEMENCY AND PAROLE BOARD 


review date and time. 
 
Victim/Witness Options 
Victim, victim's family members, the victim's representatives or 
witnesses may submit matters in writing, by audio tape, video 
tape or a combination of any or all of these methods for 
consideration by the NC&PB. In order to facilitate appropriate 
consideration of written material, it is recommended that 
documents be provided to the NC&PB staff at least 4 weeks prior 
to the Board meeting. NC&PB will conduct hearings that are 
generally open to the public unless the offender objects, unless 
the case involves classified material the revelation of which 
during the hearing may require the hearing to be closed, or for 
other good cause. At no time, however, are visitors or personal 
representatives permitted to be present during the deliberations 
of the NC&PB. Additionally, the presence of individuals during 
the NC&PB proceedings will be permitted unless the NC&PB, by 
majority vote, determines that the presence of such persons 
interferes with the orderly course of the proceedings. 
NC&PB hearings are conducted in a non-adversarial and impartial 
manner. The adjudicatory function of panel members is paramount. 
Members should avoid conduct, which is or could be construed to 
be investigatory or prosecutorial. The hearings are conducted 
with dignity and decorum and with the objective of fairly 
addressing all the facts bearing on a case. 
 
Members avoid all conflicts of interest by refusing themselves 
from pending clemency/parole matters in which they were either 
indirectly or directly involved in a personal/professional 
capacity. If in doubt as to whether the appearance or reality of 
an ethical conflict of interest exists in a specific case, the 
member must seek an advisory opinion from Director, Secretary of 
the Navy Council of Review Boards, and Legal Counsel. 
 
The Secretary of the Navy directed the Naval Clemency and Parole 
Board to exercise its best judgment and discretion to apply and 
relate the Parole Commission guidelines utilizing salient factor 
scores as frames of reference in arriving at parole decisions 
which will preserve the unique need of the Naval Service for good 
order and discipline and, at the same time, help to ensure that 
those Naval prisoners released on parole will become neither a 
threat nor a burden to the civilian community into which they are 
released. The objective of the Secretary of the Navy's policy is 
to promote greater uniformity and equality in parole 
determinations, determinations which will neither depreciate the 
seriousness of the offenses committed nor promote disrespect for 
the law. 
 
Further, the Secretary of the Navy has provided that, in those 
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cases in which the Naval Clemency and Parole Board denies parole 
to a prisoner, the prisoner may file a written appeal to the 
Director, Secretary of the Navy Council of Review Boards. Parole 
denials from the Secretary of the Navy can not be appealed. 
 
The five members of the Naval Clemency and Parole Board are 
senior commissioned officers of the Navy and Marine Corps, with 
many years of wide and varied experience, who are assigned to 
different military headquarters and activities in the Washington, 
D.C. area. One Navy or Marine 0-6/0-5 serves as a permanent 
voting member of the board as the President. One member is a 
psychiatrist in the Bureau of Medicine. Another is a military 
lawyer representing the Staff Judge Advocate General of the Navy. 
The other members are line officers with extensive backgrounds in 
a variety of operational commands. 
 
Actively sought for membership on the Naval Clemency and Parole 
Board are seasoned officers whose personal and professional 
qualifications and background make them capable of mature and 
independent judgment first on the adverse impact military and 
criminal misconduct has on the maintenance of good order and 
discipline with the Naval Service, and second as to where the 
best interest of the Naval Service, society, and the individual 
lie when the Board is faced with a decision whether or not to 
release a Naval offender into the civilian community on parole 
prior to the completion of his sentence to confinement. 
 
With a view towards ensuring that Naval prisoners are afforded 
equal opportunities for clemency and parole, conscious efforts 
are made to appoint members who are available to meet one day 
every other week over the full periods of their assignment to 
military duty in the Washington, DC area. 
 
Given this and specific policy guidance from the Secretary of the 
Navy, the Board analyzes each case based on its perception of the 
practical effect particular offenses have had on the maintenance 
of good order and discipline in the highly dangerous environment 
within which the operational forces of the Naval Service often 
must function. 
 
Proceeding on the basis that each member of the Naval Service is 
accountable for his conduct, each case is examined to determine 
if the punishment awarded and individual in his court-martial 
sentence is appropriate for his offenses, this in light of the 
number of cases the Naval Clemency and Parole Board reviews each 
year. 
 
Also considered is whether or not the punishment awarded is 
inconsistent with punishment awarded other members of the 
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Naval Service similarly situated for offenses committed under 
substantially similar circumstances. 
 
Having reviewed each case along these guidelines, the Board then 
determines whether or not there are any compelling reasons to 
reduce the punishment awarded in a given sentences and to grant 
or not to grant some form of clemency. 
 
What follows is a collective value judgment of five senior 
commissioned officers of the United States Navy and Marine Corps 
who have and extensive professional knowledge of the adverse 
impact military and criminal misconduct has on the operational 
forces, as well as the non operational organizations, of the 
Naval Service. Such collective value judgments seek a high 
correlation of consistency with the unique needs of the Armed 
Forces for good order and discipline. 


The Naval Clemency and Parole Board projects the positive message 
the Secretary of the Navy wants the Board to send to all members 
of the Navy and Marine Corps, i.e., that the maintenance of good 
order and discipline is central to the successful accomplishment 
of the critical defense missions assigned to the Navy and Marine 
Corps in the protection of the United States and the citizens who 
make up it society. 


 


R. Lamoureux  


President 


NC&PB 
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FREQUENTLY ASKED QUESTIONS 
 


: What is the Naval Clemency and Parole Board (NC&PB)? Q
 
A: NC&PB is the Secretary of the Navy's executive agent for issues of 
clemency and parole. 
 
Q: What is the Mission of the NC&PB? 
 
A: The Mission of the NC&PB is to review case files of selected Navy 
and Marine Corps offenders to determine eligibility for clemency or 
parole; to deny, grant or recommend clemency or parole to the Secretary 
of the Navy, as appropriate. 
 
: What instructions govern the NC&PB? Q
 
A: The principal instructions that govern NC&PB are Department of 
Defense (DOD) Directive 1325.4, DOD Instruction 1325.4 and Secretary of 
the Navy (SECNAV) Instruction 5815.3J. More comprehensive lists of 
regulations and instructions that bear upon the operation of the NC&PB 
are contained within the SECNAV Instructions. 
 
: What cases does the NC&PB have jurisdiction over? Q
 
A: NC&PB has jurisdiction over all cases where the offender was subject 
to the authority of SECNAV at the time of the offense and who were 
convicted by court-martial. The NC&PB must review all cases where the 
offender received a sentence to confinement of one year or more, unless 
the review is waived by the offender. NC&PB cases include Navy officer 
and enlisted members, Marine Corps officer and enlisted members, both 
active duty and reserve. The Board assumes similar authority over Coast 
Guard officer and enlisted members. The NC&PB can consider other Naval 
Service offenders for clemency if the Offender requests a review in 
writing. 
 
Q: Are there any Navy or Marine Corps offenders that the NC&PB does not 
ave clemency and parole authority over? h
 
A: The NC&PB has authority over any unexecuted portion of the sentence. 
Once the sentence (for instance, a punitive discharge) is executed, the 
NC&PB has no further authority. Also, the Federal Parole Commission 
exercises authority over parole decisions for military prisoners 
confined within the Federal Bureau of Prisons (FBOP). The NC&PB retains 
clemency authority in those cases for as long as the offender is 
confined or on parole. 
 
: Does NC&PB make the final decision in all clemency and parole cases? Q
 
A: NC&PB does not make the final decisions in all clemency and parole 
cases. In several instances, SECNAV retains decision authority: When 
the case is one in which the Secretary has stated a special interest 
and when it involves an officer or midshipman or issues of national 
security, SECNAV will make the final decision to deny or grant clemency 
or parole. Additionally, when the offender is an enlisted member, the 
NC&PB recommends clemency or parole and: 
 
 ► Any single offense warrants a maximum (not awarded)   
   punishment of more than 10 years, or 
 ► Any victim that was 16 years or younger or the offender's 
   spouse, or 
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FREQUENTLY ASKED QUESTIONS 
 
 ► Grant or denial of clemency or parole could be the subject of 
   significant Congressional or media interest or 
 ► The cases are referred to SECNAV by the Director, Secretary 
   of the Navy Council of Review Boards (CORB), or any members 
   of the NC&PB. 
 
The Secretary of the Navy will make the final determination for clemency 
and or parole. 
 
Q: Does the NC&PB permit personal appearances? 
 
A: Yes, personal appearances are permitted by interested parties 
including Appellate Defense Lawyers. 
 
Q: Whom do I contact if I am a victim/witness/family member and I wish 
o appear or to submit something before the Board? t
 
A: You can contact the Personal Appearance Coordinator by telephone 
(202) 685-6338 between 7am and 3pm Eastern Time, weekdays, by e-mail 
NCPBmailbox@navy.mil ,or, of course, by letter. 


Q: How do interested parties find out the results of the Board? 


A: Board decisions are mailed to the brig or confining facility where 
the member is confined or to the supervising U.S. Probation Officer (if 
on parole). The appropriate authority then advises the member of the 
decision. 


 ► The member should notify family members or witnesses who  
   appeared on his or her behalf.      
 ► Victims who express an interest in knowing the status will be 
   contacted by the Victim/Witness coordinator located at each 
   confining  facility.        
 ► Others may submit a written request for information from the 
   NC&PB under the Freedom of Information Act (FOZA). 


Q: Where is the NC&PB physically located? 


A: The NC&PB is located aboard the Washington Navy Yard in southeast 
Washington, D.C. The street address is 720 Kennon Street SE, Rm. 322, 
Washington Navy Yard, D.C. 20374-5023. 


Q: What are the NC&PB's current clemency and parole rates? 


A: The NC&PB overall clemency rate for 2009 was approximately 3%. The 
current parole rate is 21%. 


Q: Why is the clemency rate so low? 


A: In considering the annual clemency rate, it should be noted that the 
NC&PB reviews all eligible cases annually (except those executing a 
waiver of their annual review); beginning shortly after the convening 
authority (CA) completes a review of any action. This first review 
occurs in most cases 9 to 11 months after the end of the court-martial. 
The NC&PB continues these reviews annually until the member reaches 
Minimum Release Date (if not given parole, or MSR) or Full  Term Date 
(if parole or places on MSR). 



mailto:NCPBmailbox@navy.mil
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FREQUENTLY ASKED QUESTIONS 
 


Q: How often does the Board meet? 


A: The board usually meets once a month, but adjusts its meeting schedule 
to avoid weeks with holidays. 


Q: How many cases are reviewed each year? 


A: The NC&PB reviews approximately 1200 cases every year. However the 
total number of cases fluctuates either 100 cases plus or minus each 
year. 


Q: How is the Board comprised? 


A: The Board is chaired by the President, a Navy captain or Marine Corps 
colonel, and is comprised of the president and four other members. The 
president is permanently assigned to the Secretary of the Navy Council of 
Review Boards and is designated by the Director. The other four members 
are all serving military officers assigned to other area commands and 
perform their Board task in addition to their normally assigned duties. 
The Bureau of Naval Personnel assigns a Navy line officer; the 
Commandant of the Marine Corps assigns a Marine line officer; the Office 
of the Chief, Bureau of Navy Medicine and Surgery appoints a medical 
officer, either a psychiatrist or a psychologist. All five members are 
required for a quorum. 
 
Q
 
: When is a member eligible for clemency? 


A: A member is eligible for mandatory clemency review if he or she is 
sentenced to 12 months or more in confinement. A member who is not 
eligible for mandatory review but whose sentence includes a punitive 
discharge can request the NC&PB review his or her case. 
 
Q: Can a member sentenced to 12 months or more in confinement be 
discharged or removed from appellate leave prior to the mandatory 
lemency review being completed by NC&PB? c
 
A: No. By law, all members who receive an adjudged sentence of 12 
months or more are required to be reviewed by the NC&PB prior to being 
discharged from the service. 
 
Q: When is a member eligible for parole? 
 
A: As a general rule, a member i s  eligible for parole after serving 
1/3 of the approved sentence to confinement. The minimum time served 
before a member is eligible for parole is 6 months. Members serving 
sentences of 30 years up to and including life become eligible for parole 
t 10 years. a


 
Q
 
: Who monitors military prisoners on parole? 


A: A U.S. Parole Officer. 
 
Q: Are military sex offenders subject to the same rules (registration/ 
verification} as civilian offenders? 
 
A: Yes. Navy/Marine recidivism rate on average is roughly 14%. The 
Department of Justice recidivism rate for 2008 was approximately 48%. 
It should be noted that few members are returned to confinement for 
committing new crimes; most are returned for technical violations of 
their conditions of parole. 
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FREQUENTLY ASKED QUESTIONS 
 
Q: What are some common conditions of parole/MSR? 
 
A: Common conditions of parole include: 
 
 ► Parolee must remain within the geographic limits indicated by 
   the Certificate of Parole; 
 ► Parolee cannot change residence or employment without prior 
   permission of the U.S. Parole Officer; 
 ► Parolee will answer all inquiries by SECNAV, the NC&PB, the 
   supervising U.S. Parole Officer, or other military or  
   civilian authorities; 
 ► Parolee will complete a specific number of hours of community 
   service; 
 ► Parolee report directly to the U.S. Parole Officer within 24 
   hours and comply with his/her direction thereafter; 
 ► All sex offenders are required to attend, participate and 
   enroll in sex offenders maintenance/aftercare treatment  
   programs. All are required to register as sex offenders.  
   Additionally, common stipulations will include no visiting 
   adult book/video stores, strip/night clubs, no viewing  
   pornography of any form and no access to computers/internet. 
 
Other conditions may be added, depending upon the nature of the 
offense(s) of which the member was convicted. 
 
: What is MSR? Q
 
A: Mandatory Supervised Release (MSR) was implemented 2 Jul 2003. 
Through a Memorandum of Understanding between the Office of probation 
and Pretrial Services of the Administrative Office of the United States 
Courts and the Department of Defense (DOD), the United States Probation 
Office provides assistance to military prisoners released from military 
confinement facilities through parole and supervised release. The only 
prisoners eligible fore MSR are those with an approved finding of 
guilty of an offense that occurred on or after 16 Aug 01 and are 
eligible fore parole, but are not paroled. All military prisoners prior 
to being released from confinement on their MRD will be reviewed by the 
NC&PB for MSR. All prisoners who fall under the rules of MSR are 
required to submit an adequate release plan to include employment, 
residence and aftercare treatment as required. 
 
: What is considered by the NC&PB and adequate release plan? Q
 
A: An adequate release plan includes a residence, job, and aftercare 
treatment that is approved by the NC&PB, Brig CO and USPO. 
 
Q: Can an inmate lose all Good Conduct/Earned Time Abatement for failing to 
provide an approved adequate release plan? 


A: Yes. Either portions or all GCT/ET will be taken from a prisoner who 
fails to provide an approved plan. 


Prepared by: 
President 
R. Lamoureux  
02 Dec 2009 








             IN REPLY REFER TO 


DEPARTMENT OF THE NAVY
SECRETARY OF THE NAVY COUNCIL OF REVIEW BOARDS 


720 KENNON STREET SE RM 309 
WASHINGTON NAVY YARD DC 20374-5023 


            5815 
            NC&PB 
            2 DEC 09 
 
From:  Executive Secretary, Naval Clemency and Parole Board  


        (NC&PB) 
 
Subj:  REQUIRED INFORMATION FOR PROBATION OFFICERS SUPERVISING 


    NAVY, MARINE CORPS AND COAST GUARD MEMBERS 
 
Encl:   (1)  NC&PB Mission Statement 
        (2)  NC&PB Information Sheet 
        (3)  Frequently Asked Questions 
        (4)  Annual Clemency/Progress Update Submission Requirements 
        (5)  Inmate Restoration/Return to Duty, Clemency and Parole  
             Statement/Waiver Form 
        (6)  Annual Supervision Reports Parole Form F-3 (Rev.11/91) 


 
1. Military members who have been convicted within the military criminal 
justice system and are subsequently confined are routinely released from a 
military prison through parole and supervised release. The agreement between 
the Department of Defense (DOD) and the Office of Probation and Pretrial 
Services of the Administrative Office of the United States Courts outlines 
the basic responsibilities of the Office of Probation pertaining to release 
of prisoners from military correctional facilities. The NC&PB's philosophy 
is to parole offenders that need a successful transition back into society. 


2. The information contained in enclosures (1) through (6) are necessary to 
assist in our requirement to monitor supervision.  Military members are rare 
to most probation officers and for many of you, this may be your first. 


3. Parole and Mandatory Supervised Release (MSR) programs are virtually the 
same supervised programs that both require annual updates, rights at 
violation hearings/investigations and stipulations and conditions. Inmates 
on supervision serve until their full term release date. 


4. The Naval Clemency and Parole Board is required to review each case 
annually for clemency and parole progress until a parolee reaches 
his/hers Full Term Date. 


5. There is an ever alarming increase of sex offenders and sex offenders 
against children being released back into your communities that require 
supervision, treatment and a sound structured foundation for success. A few 
USPO's and districts have, prior to the Adam Walsh Act, refused to accept 
these types for supervision.  It must be very clear without your superb 
supervision, these offenders will be released back into your communities. 
These offenders are and will be threats to your communities. 


 







 
Subj:  REQUIRED INFORMATION FOR PROBATION OFFICERS SUPERVISING 
       NAVY, MARINE CORPS AND COAST GUARD MEMBERS 
 
6.  There is a significant difference between managing military                 
supervisees and your "normal clientele".  Military offenders, the 
judicial process was complete when they were convicted at court-martial, 
and particularly when appellate review is completed. The NC&PB is 
responsible for making all decisions on its cases including imposing 
additional stipulations/conditions of supervision, issuing letter of 
warnings or reprimands, suspending supervision, conducting revocation 
hearings, yearly (required) clemency and parole progress reviews. 
 
7.  All violations of supervision must be immediately reported to the 
NC&PB for determination. We encourage and desire USPO’s to notify us as 
soon as it happens. One of our challenges has been last minute reporting 
of violation(s). Regardless of the timelines you must report all 
violations as soon as they happen. A normal time for a action turn around 
is about 24 hours after submission, to include arrest warrants issued, 
violators returned to confinement awaiting the revocation hearing, letter 
of warnings/reprimands and suspension on supervision. 
 
8. Please review all contents of this information package for submission 
requirements. It is of the upmost importance that we establish great 
communication between our offices. 
 
9.  If you have any questions concerning Navy, Marine, or Coast Guard 
Personnel under your supervision please do not hesitate to call me at 
(202)685-6632 (Work) or contact me by E-mail: NCPBmailbox@navy.mil . If 
you are in need to contact me after hours and or during weekends, contact 
me at (202)590-0326 (Cell). 
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E n c l o s u r e  (1)


NAVAL CLEMENCY AND PAROLE BOARD 


MISSION STATEMENT 


 To review case files of selected Navy, Marine Corps and Coast 
Guard offenders to determine eligibility for clemency or parole. 
To deny, grant or recommend clemency or parole to the Secretary of 
the Navy as appropriate. The Naval Clemency and Parole Board 
reviews clemency or parole cases for Navy, Marine Corps and Coast 
Guard prisoners and makes clemency determinations/recommendations 
and or parole determinations consistent with the needs of public 
safety and the individual inmate. The board coordinates with the 
Navy/Marine Corps correctional facilities and the United States 
Parole Commission to oversee and monitor the progress and conduct 
of Navy/Marine Corps and Coast Guard personnel. 


 The Naval Clemency and Parole Board maintains liaison with 
Department of Defense Correctional Activities, United States 
Parole Commission, Federal Bureau of Prisons, Administrative 
Office of the United States Courts Probation Division and other 
federal, state and local criminal justice organizations. The Naval 
Clemency and Parole Board also provides oversight of corrections 
to include treatment programs and supports commanders in their 
custody, correctional treatment, and public safety 
responsibilities as well as provides compassionate system access 
and courteous support to victims and witnesses of crime, their 
families and inmate families. 
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INMATE RESTORATION/RETURN TO DUTY, CLEMENCY AND PAROLE STATEMENT 
REPORT DATE (YYYYMMDD) 


1. INMATE NAME (Last, First, Middle) 2. SSN 3. ID NUMBER 


4. CORRECTIONS FACILITY 


SECTION 1 - RESTORATION/RETURN TO DUTY 


I request suspension of the discharge/dismissal adjudged by court-martial in my case, and restoration/return to duty on 
probation.  I understand that any unsatisfactory conduct on my part may violate the probation and vacation of 
suspension could result in execution of the remainder of the court-martial sentence in addition to further disciplinary 
action. 


5. 


I do not request to be restored/returned to duty. 6. 


SECTION 2 - CLEMENCY


 a. I understand my case will not be reviewed administratively for remission, mitigation, or suspension of the 
unexecuted parts of my sentence.  I further understand that I will not receive consideration for annual clemency until one 
year after my current clemency board date.


 b. I also acknowledge that if my sentence includes an unsuspended punitive discharge or dismissal:


               (1) I may be ineligible for many or all benefits as a veteran under both Federal and state laws.


               (2) I may expect to encounter substantial prejudice in civilian life.


               (3) This waiver will remain part of my permanent military service record.


               (4) I may not reenlist without special permission (enlisted members only). 


I hereby waive my right to be considered for clemency. 7. 


8.  I hereby request to be considered for clemency in the following form(s): 


Reduction in length of sentence 


Reduction or remission of forfeitures. 


Reduction or remission of fine. 


Substitution of administrative discharge for punitive discharge. 


Remission of dismissal (officers and cadets only). 


Mitigation of a DD to a BCD. 


Restoration to pay grade 


Restoration of precedence (officers only). 


9. MY REASONS FOR REQUESTING CLEMENCY ARE AS FOLLOWS: 


10. INMATE SIGNATURE 11. WITNESS SIGNATURE 12. DATE (YYYYMMDD) 


CERTIFICATION TO BE COMPLETED FOR CLEMENCY WAIVER ONLY 
CERTIFIED: I certify that the above 
individual signed this waiver in my 
presence, and that his right to request 
clemency and the effect of this waiver 
have been fully explained to him/her. 


CERTIFYING OFFICIAL (Name, Grade and Title) SIGNATURE OF CERTIFYING OFFICIAL DATE (YYYYMMDD) 
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